Handyman Invoice Template
Two versions follow: an hourly invoice and a flat-rate invoice. Use whichever matches how you quoted the job, replace the bracketed fields, delete the grey example row, and delete these notes before sending. Keep your invoice numbers sequential and never reuse one.


INVOICE  |  Hourly
[Business name]   |   [Address]   |   [Phone]   |   [Email]   |   [License number, where required]
Invoice number: [____]          Invoice date: [____]          Due date: [____]
Bill to: [Customer name], [service address], [phone], [email]
Job: [short description of the work and the date it was performed]
	Labor
	Hours
	Rate
	Amount

	Example: replace two interior door handles, re-hang closet door
	2.5
	85.00
	212.50

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Labor subtotal
	
	
	$



	Materials and parts
	Qty
	Unit price
	Amount

	Example: passage door handle, satin nickel
	2
	18.40
	36.80

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Materials subtotal
	
	
	$

	Materials markup [__]%
	
	
	$



	Other charges
	
	
	Amount

	Example: trip charge, first visit
	
	
	45.00

	
	
	
	

	
	
	
	

	Subtotal
	
	
	$

	Sales tax [__]%
	
	
	$

	Deposit or payment received
	
	
	-$

	TOTAL DUE
	
	
	$


Payment
Terms: due on receipt. Payment taken on site by card or tap to pay, or online at [link].
Accepted: [card, tap to pay, bank transfer, check, cash]. Make checks payable to [business name].
Late payment: balances unpaid after [number] days incur a charge of [rate or amount], to the extent permitted by applicable law.
Questions about this invoice: [name], [phone], [email].
Sales tax treatment varies by state and by whether the work is a repair or a capital improvement. Confirm your own obligation before invoicing.
Minimum charge: this invoice reflects a minimum of [number] hour(s) per visit, as quoted.


INVOICE  |  Flat rate
[Business name]   |   [Address]   |   [Phone]   |   [Email]   |   [License number, where required]
Invoice number: [____]          Invoice date: [____]          Due date: [____]
Bill to: [Customer name], [service address], [phone], [email]
Job: [short description of the work and the date it was performed]
	Work performed
	Qty
	Price
	Amount

	Example: mount TV on drywall with stud anchors, conceal cable
	1
	240.00
	240.00

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Work subtotal
	
	
	$



	Additional work approved on site
	Qty
	Price
	Amount

	Example: replace damaged outlet cover plates, approved by [name] at [time]
	3
	12.00
	36.00

	
	
	
	

	
	
	
	

	
	
	
	

	Subtotal
	
	
	$

	Sales tax [__]%
	
	
	$

	Deposit or payment received
	
	
	-$

	TOTAL DUE
	
	
	$


Scope note: the flat price covers the work listed above. Anything outside it was approved on site before being performed and appears as additional work.
Payment
Terms: due on completion. Payment taken on site by card or tap to pay, or online at [link].
Accepted: [card, tap to pay, bank transfer, check, cash]. Make checks payable to [business name].
Late payment: balances unpaid after [number] days incur a charge of [rate or amount], to the extent permitted by applicable law.
Questions about this invoice: [name], [phone], [email].
Sales tax treatment varies by state and by whether the work is a repair or a capital improvement. Confirm your own obligation before invoicing.


Receipt
Send this after payment clears. A receipt is not an invoice: it records what was paid, not what is owed.
[Business name]   |   [Address]   |   [Phone]   |   [Email]
Receipt number: [____]          Date paid: [____]          Invoice reference: [____]
Received from: [customer name]
Amount paid: $[____]          Method: [card, tap to pay, bank transfer, check number, cash]
For: [short description of the work]
Balance remaining: $[____]
Received by: ____________________________   Date: __________
This is general information, not legal or tax advice.
